IRS VERIFICATION OF NON-FILING LETTER
HELP SHEET

VIRGINIA
TECH.

Why is this document required?

If your financial aid award is selected for a process called verification, and your parent(s) did not file taxes for the 2016
tax year, the Department of Education requires you to submit an IRS transcript titled Verification of Non-Filing Letter to

your educational institution.

This document provides proof that the IRS has no record of a filed Form 1040, 1040A or 1040EZ for the tax year you

requested. It does not indicate whether you were required to file a return for that year.

How do | obtain the IRS Verification of Non-Filing Letter for submission?
There are three options available for obtaining the IRS Verification of Non- Filing Letter:

1. ONLINE at https://www.irs.gov/individuals/get-transcript, if you have verifiable credit hlstory

> Click “Get Transcript Online”.

> Follow the instructions to verify your identity
if you haven’t used this service before.

As you proceed through the screens, a
confirmation code will be sent to your email

address. You will need that code to enter the
next screen.

If the code you entered matches, you will be
prompted to select the reason the transcript
is needed. Please select Higher Ed/Student
Aid and the tax year.

If you are unable to view, print, or
download your document online, you
will have to request the Verification of
Non-Filing Letter by mail or by phone.

2. PHONE the IRS Help Line at 1-800-829-1040.
Follow the prompts to request the /RS
Verification of Non-Filing Letter.
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Returning Users

Lag in below if you've previously registered through any of
the following applications:

First Time Users

If this is the first time you are using this online senice,
we will need to verify your identity before we proceed.

GET STARTED >

+ Get Transcript

= |dentity Protection PIN (IP PIN)

= Online Payment Agreement (QPA)
+ ePostcard

Username
[ mask username

Forgot Username

WARNIMNG! By accessing and using this government computer system, you are consenting to system monitoring foi
purposes. Unauthorized use of, or access to, this computer system may subject you to criminal prosecution and pe
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MAIL or FAX By completing Form 4506-T. If the previous link does not work, the 4506-T is available at

https://www.irs.gov/individuals/get-transcript in the “Related Forms” sidebar on the right side of the

screen.

» Then click the Form 4506-T
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“Name shown on the Tax Return” (1a).
Use an individual’s legal name (as
shown on their Social Security Card) if
they have never filed a tax return.

e Have the Non-Filing Letter mailed to
you. The letter can be sent to a third
party, however, it is not successful.

e Check box 7 to indicate Verification of

Military

Parents

Students

Seniors & Retirees

International Taxpayers

must use Form 4506
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What You Need

To register and use this senice, you need:

o your SSI, date of birth, filing status and
mailing address from latest tax return,
® access to your email account,

« your persanal account number from a credit

“You can get various transcript types online or by mail. If you need your prior year Adjusted Gre
Income (AGI) to e-file, choose the tax return transcript typ
The method you used to file your tax return, e-fle or paper, and whether you had a balance due,

affects your current year transcript availability. Mote: If you need a photacopy of your return, you

Espafiol | 937 | =201 | TiéngViét | Pyccruii

? Form 4506, Request for
Copy of Tax Return

} Form 4506-T, Request for
Transcript of Tax Return

* Form 4506T-EZ, Short
Form Request for
Individual Tax Return
Transcript

* Formulario 4506T-EZ
(SP), Formulario
Abreviado para la
Solicitud de un Trasunto
de la Declaracion de
Impuestos Personales
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What You Need

To use this senice, you need your

« SSN or Indiidual Tax |dentification Number
(ITIN),
* date of birth, and

Non-Filing
e Year or period requested (9) should be

«card, mortgage. home equity loan. home
equity line of credit or car loan, and

® 3 mobile phone with your name on the
account.

What You Get

« mailing address from your latest tax retum

What You Get

« Transcripts arrive in 5 to 10 calendar days
at the address we have an file for you

« Transcript types available by mail

» Sacial Security
Administration (SSA) -
My Account

> Free Application for
Federal Student Aid
(FAFSA)

12/31/2016

« View, print or download your transcript
 Transcript types available online
» Username and password to retum later

> Mail or fax the completed form to the IRS*. The Non-filing letter will be mailed to you in approximately 5-10

business days.

Is there a cost to me to request
the Non-Filing Letter?

No, the IRS provides the
Verification of Non-Filing Letter
service for free.
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Form 4506-T, Request for Transcript of Tax
Return
Use this form ta-

» order a transcript or other return information free of charge, or

= designate a third party to receive the information.

Current Products

Recent Developments

Kansas City Fax Number for Filing Form 4506T and 4506T-EZ Has Changed -

Other ltems You May Find Useful
All Form 4506-T Revisions
Form 2848, Power of Attorney and Declaration of Representative
Get Transcript
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Related ltems

» Form 4506, Request for
Copy of Tax Return

* Form 4506-A, Request for
Public Inspection or Copy
of Exempt or Political
Organization IRS Form

» Form 4506T-EZ. Short
Form Request for
Individual Tax Retum
Transcript

* Formulario 4506T-EZ
(SP), Formulario
Abreviado para la
Solicitud de un Trasunto
de la Declaracion de
Impuestos Personales

25-FEB - 2016

Exception For 18-19 and 19-20 academic years only: If you are unable to obtain a letter from the IRS that
verifies your non-filing status you may submit a signed and dated statement that indicates all of the following:
you are not able to obtain the letter of non-filing from the IRS; you have not filed in the tax year we are
requesting (either 2016 or 2017); and you have listed all your sources of income on the signed verification

worksheet.
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