IRS VERIFICATION OF NON-FILING LETTER VIRGINIA
HELP SHEET TECH.

Why is this document required?
If your financial aid award is selected for a process called verification, and your parent(s) did not file taxes for the 2016
tax year, the Department of Education requires you to submit an IRS transcript titled Verification of Non-Filing Letter to

your educational institution.

This document provides proof that the IRS has no record of a filed Form 1040, 1040A or 1040EZ for the tax year you
requested. It does not indicate whether you were required to file a return for that year.

How do | obtain the IRS Verification of Non-Filing Letter for submission?
There are three options available for obtaining the IRS Verification of Non- Filing Letter:

1. ONLINE at https://www.irs.gov/individuals/get-transcript, if you have verifiable credit h|story
> Click “Get Transcript Online”. {HIRS S

Filing Payments  Refunds  Credils & Deductions  News & Events  Forms & Pubs  Help & Resources for Tax Pros

> Follow the instructions to verify your identity
if you haven’t used this service before.
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3. MAIL or FAX by completing Form 4506-T. If the previous link does not work, the 4506-T is available at
https://www.irs.gov/individuals/get-transcript in the “Related Forms” sidebar on the right side of the screen.

» Then click the Form 4506-T WIRS T e e
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Tips for filling out the 4506-T: S Welcome to Get Transcript
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Form 4506-T, Request for Transcript of Tax

Return Related ltems

* Form 4506, Request for
Is there a cost to me to request Use this form to: Copy of Tax Retum
o =1H ? » order a transcript or other return information free of charge, or » Form 4506-A, Request for
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